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Organisation
The new registration manual is located on the front page of the intranet. It is organised into four

sections.

The User Guides are where you will find instructions for settling an application for registration. The
user guides are organised by product — dealings, first registrations etc. The user guides cover both
plans and legal processes.

The User Guides are supported by Further Guidance. This goes into more detail about processes —

for example, how to map a railway
@@ 88 https://rosdev.atlassian.net/wiki/display/2ARN

boundary, or what to do with an
it Wiew

application which includes a liferent.

Fawvor Tools Help

Reference Materials is where you will
find supporting information such as the

RoS Glossary, the 35 day calculator, and

a video showing how to use Fishfinder.

Referral officers and senior caseworkers
will find more in-depth information in
Topics. This is where to research

» Further Guidance

» Topics

» Reference Materials

subjects such as notarial execution or

Contact Us
roof space.
Return to the front page of the manual
at any time by clicking the RoS logo.
The Site Map
The easiest way to navigate
around the manual is with the site Search
map. The site map is on the front
page of the registration manual. Q
View the site map by clicking the
headings underneath the search
.
Dealings ENotices
» Standard Dealing » Advance Notices -
«+ |Initial Examination - Acceptance/Rejection
Standard Dealing » Advance Notice Scenarios
+ eFin - Creating UID - + Example Advance Notice for First
Standard Dealing Registration
+ Create Application on LRS - + Example Advance Notice - Part of
Standard Dealing Registered Plot
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Using the user guides

To follow a User Guide from beginning to end, start at the blue button.

Start Here

The process steps will be numbered, so it’s normally straightforward to follow — but watch out for
variations in numbering in case the process branches out in multiple directions.

At the bottom of each page, a link heading will take
you to the next step of the process. Click the link to
go to the next page.

At the end of the process, the link heading will
change to Process Ends.

5.7 If the proprietor has a right in land in a special capacif
the description of that capacity using the picklist (e.g Tru

5.8 Check/enter any special destination.

5.9 Check/enter the extent of entitlement held by the prog
applicable).
5.9.1 Where title is held by more than one proprietor
pro indiviso shares of each proprietor must be show

510 Delete existing MHA/CPA notes - if additional notes|
action or refer as necessary.

ext: Update %curities@

Searching
Search
Q boundaries|
ndary Referencd
How to ldentify Matural Wate ™§oundaries
How to Map Matural Water Bounjaries
= Raiway Boundaries
» User Guides gundary Obligations /
O. See more results for ‘boundaries
* Topics ¥ HETErENcE atenas

Use the search box on the front page to search the manual. It will suggest pages as you type. Either
click one of the suggestions to go straight to the page, or click See more results toviewa

complete results list.

Be quite specific about what you are searching for. If you are searching for boundary juts, search
boundary juts, instead of boundaries. This will help the search engine identify exactly the

page you are looking for.
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Going straight to a particular page

Use the sidebar to navigate straight to a particular page.

@erGuides
urther Guidance

» Topics
» Reference Materials

+ ContactUs

irst Reqgistrations

» Transfers of Part

Click page title
when you reach

the correct

page

cn 201

T¢

Created by Ac

ﬁ 201
C D Te

M rovatod hae fd

+ User Guides
~_Dealings
andard Dealing

itial Examination -
Standard Dealing
« eFin-Creating UID -
Standard Dealing
« Create Application on
LRS - Standard
e=ing
Settling Process -
Standard Dealmg

and Ad'.rance Not|ce
Checks - Standard
Dealing

» Update Proprietorship
Section - Standard
Dealing

« Update Securities
Section - Standard
Dealing

Click right-facing arvow to view child pages

n 201
C D Tc

Created by Ad

Adults with
o Adults 1
+ Deedb
e Deedir
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Viewing attachments

Attachments behave differently depending on whether you are using Internet Explorer or Chrome.
The instructions here assume that you are using Internet Explorer.

Videos

Videos will only work if you are using Internet Explorer. The video may take some time to load -
please be patient. (You may see a yellow information bar at the bottom of the screen. If you see this
bar, please click to confirm that you want to view the video.)

Pictures

Pictures such as photos and
screenshots can be viewed full
size by clicking to enlarge.

File Edit liew

When you are viewing the image
full screen, return to the original
page by using the Esc key (top
left of your keyboard) or by
clicking the X.

ooamp‘ osde

ssian.net/ i/

O - & | 2 RoS Intranet Home 8 The 82,000,000 Line - 2012 ...

PDFs

Download a PDF by clicking
the down-facing arrow, or
preview it full size by
clicking the double-headed
arrow.

Acceptance/Rejection
cenarios
lotice for First Registration
lotice - Pari of Registered Plot
jotice - Whole of Registered

of Advance Notice
dvance Notice
ks for an Advance Notice

n Forms

Use the Esc key to return
to the original page.

Decision Trees

~ Granter of current disposition/assignation of lease is different from proprietor in proprietorship section
of title sheet

Gecon T 1

rerar n T Shest g o
a5 et o Dispocticn/Selgratian of oz

E3 4 »

U @
If proprietarship section proprietor's title was registered more than 35 days from the date of applicatio

current deed, the deed is either invalid or links in title exist to cure the situation

" : ) : ieizating ot Gehin 28 g oy ication data of

> Asl
standaj
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Creating shortcuts to favourite pages
In Internet Explorer, click
the star to add a page to
your Favorites.

Advance Notice Scenarios -... %

Favorites

security; or I Favorites Bar

= deletion of an entry for a () Atlassian Answers
deed of servitude.

8 BBC Mews - Home
Refer any such application to a & Expotel
senior caseworker who may Google

&

consult legal services.
_A Information management The National Arc...

° Ainthorisation o;ameid the a Introduction to records management - The ...
register for the addition of 5 knowledge Hub
nowledge Hul
ranking notes may be g Kok OPi\C
&3 Koha

undertaken by (insert details of

grade once confirmed). L LINETS - Legal Information Network for Scot..

Office of Public Sector Information

A Professional Skills Framework The National ...
£]R0D2

£ RoS Wiki

a RoSForum » Index page

(™ Saltire

he Land Registration etc. (Scotland) Act 2012 £ Wincanton

Koha staff client

Or click the wee RoS logo
in the address bar and
drag it to your desktop
to place a shortcut
anywhere on your

Screen, Edit View Favorites Tools Help

osdev.atlassian.net/wiki

§8 Registration Manual Spaces ~  Browse v

> User Guides period, any competing
itself not protected by
advance notice) or adj

~ Further Guidance

g aneathne= ROI, is subject ta the
= Advance Nofices - Acceptance/Rejection such that the protecte|
« Advance Notice Scenarios precedence

Example Advance Notice for First Registration Thete are several facy
to determine how an 4

Example Advance Noice - Part of Registered Plot registration of a prote

Example Advance Motice - Whole of Registered treated if there has bel
Plot registration in the prof]
Example Discharge of Advance Notice

First Registration Advance Nofice

.

= the type of com|
land register;
When Officer Checks for an Advance Nofice « whether the co
» Intake and Application Forms ] protected by a
i advance nofice)
= the type of prof]

.

» Examining Deeds

» Examples - Expla
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Zooming the page

You can easily zoom a page if you want to change the size of the text and images. Hold down the
Ctrl key (you’ll find it towards the bottom left of your keyboard) and scroll with your mouse
wheel. Scroll forward to zoom in to a page (useful if you find the text too small) or scroll back to
zoom out of a page (useful if you can’t see the whole page).

Hiding the sidebar
If you are zoomed a
long way in to a
page, you may find
that the window is
too small to see all
the detail you
require. When this
happens, you can
hide the sidebar.

Either click the
button, or hold and
drag the sidebar.

It's more reliable to
drag the sidebar —

[ ReS Intranet Home

%/ Home- 2012 Act Regist: % \__

= = C A | B8 hitps//rosdev.atiassian.net/wiki/display/2ARM/Home
3 Apps Y Aflassian Answers 3 B5C News - Home €3 Confluence [ Koha Stff Client €3 Koha OPAC ) JP Morgan ¢ My Atssige™ . Saguence Cloud -

= @B Regitration Manual Spaces ~ People  Browse ~ Create

> Editors' Toolkit

" 2012 Act Registration Manual
§8,
> Further Guidance - Home

> Topics Created by Admin1 on Nov 05,2014

» User Guides # Edit  ©@Waich [E2Share e

> Reference Materials

« Contact Us

Search

> User Guides > Further Guidance

> Topics > Reference Materials

@ Like  Bethe irst to like this admin| [proof| (asd| #
6 Child Pages
(2 Editors' Toolkit
(2 user Guides. i

Powered by Atlassian - TermsofUse - Answers

this also allows you to adjust the size of the sidebar.

Searching a single
page

Occasionally, you
might find yourself
looking for a
particular word which
is part of larger page.
UseCtrland Fto
open a search box.
This is what it looks
like in Internet
Explorer.

@5

File Edit
% Fi

%8 https://rosdev.atlassian.net/wiki/display; O ~ & C

VMiew Favorites Tools Help

Bgeious  Med

€8 Registration Manual ~ Spaces ~  Browse ~

» User Guides

» Further Guidance

» Topics

Type the word you are looking for into the search box. The word will immediately be highlighted
wherever it appears on the web page — there is no need to press Enter or Return.
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Returning to a

page

As with any web

site, clicking the

back button will
take you back to

the last page you

| v | Fishfinder - 2012 Act Registration Manu
Consideration, Mowve Motes, and Property
Entry Date and Property Details - 2012

viewed. |f you click Create Application on LRS - Standard De

and hold the back oo o Dealia - 201 Act Recietat

button, you will tandard Dealing - 2012 Act Registratio cg

see a popup listing Home - 2012 Act Registration Manual - R \é

the last few pages

Do € History Ctrl+Shift+H [ Crea

that you viewed.

Click any of the Sk

links to go straight (1]

to the page. Prior to 1
they can|
For appl
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Open links in a new window
Sometimes, it is useful

to open several links at
the same time. You can

boundary juts

Right-click

do this very easily by Page 1 of 12. Showing 1 s (0.073 seconds)
opening links in new ) .
. © Boundary Juts in O;
windows. 0 ) )
Boundary Juts When compa /—9‘“——\ ap with detailed plans f
: ; Open in new tab f
T . properties which are often P N important...
Just right-click the link, - 2012 Act Registration Manuaffe Sef|  Open in new window |
and select Open in Save target as...
s .
new window. Close @ Boundary Reference =
the new window to face Su"alghtfomard 5|rr_1p|e st - o boundary juts or stef
. for further guidance on juts) G -
return to your starting 2012 Act Registration Manual - Noj =P
Copy shortcut
page. .
2 Ordnance Survey =
Introduction .to OS Large Scal (3 E-mail with Windows Live ding Landline & Master)
Scale Mapping Base Scales €% Translate with Bing uts PAI 1:10,000...

o

fﬁ@@

File  Edit

T (Rew window)

88 https://rosdev.atlassian.net/wiki/display/2ARM/Boundary+ Juts+i O ~ i X || O rosdev.atlassian.net

View Favorites Tools Help

Browse ~

Registration Manual

Spaces ~

» User Guides

> Further Guidance
» Topics

~ Reference Materials

Acceplable Variations of Payee's Name on
Cheques
Advance Notice 35 Day Calculator

Categonisation of Casework

Composition of The Land Register of
Scotland

Digital Mapping System Guide
Elecironic Archive System (EAS)

.

w

-

w

Example Deeds
Fishfinder

o

w

Glossaries

w

Indexing guidelines

n 2012 Act Registration Manual /... / Ordnance Survey

] Boundary Juts in OS Large Scale Mapping

U Created by Editor9 on Sep 22, 2014

Boundary Juts

When comparing the Ordnance Survey (OS) map with detailed plans for individual properties which are ofid
and will not be depicted on the OS map.

We are all aware that great care must be taken in determining the registered extent of a cadastral unit as el
error. It should also be bormne in mind that whilst such errors create additional work for ReS, they may in fad]
Boundary decisions by plans settlers require the exercise of sound judgement, based on a good working kil
and principles which govern the preparation of the various large scale Ordnance Maps. This knowledge myf
There will be many occasions where the Ordnance Survey map does not agree with the deed plan supplied
map, some result from scale differences, and some from limitations of the data capture method.

Example 1
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